OAKLAND CHINESE CHURCH EXPENSE REIMBURSEMENT FORM
ARAEAKGTERYHRE

Explanation of Expense (in English) :
(FR > FRAEE)

1. Pre-Approval
(At &)
Expense over $100 needs approval signature, over $250 needs treasurer’s signature.
(4L EARHBEL00 » FEMAER & o ML HAARBE250 FEMIHFF 5 &)
Estimated Amount :
(Tazt 2k ’8)
Claimant’s Signature : Date:
(VA& % )
Approval Signhature : Date:
(FLE S 2)
Treasurer Signhature : Date:
(M FE % 4)

2. Expense Reimbursement Request
(B A T3

Date of Expense:
(B4 8 )

Amount of Expense:
(RE )

Issue check payable to:
(FHAIEAS A OB B RAKE Z)
Claimant’s Signature:
(FIRAZR L)
Receipt (yes/no): (expense over $25 requires receipts, if not please provide explanation)
CkIE - H/F) (3 4E 4 AARE 25 U E AN » A BRI AR )

Budget category to be charged :
(FAE %3%)

Approval Signature:
(FA)

3. For Treasurer use only
(A 35 R T3EE)
Check Number: Amount of check:
(X Z5%4%)

Date paid:
(2% B )







